THE INSTITUTE OF PHYSICS – L&SE / REMS EXPENSES CLAIM FORM
For office use only:

	Authorised by  
R. H. Boutland
	Budget code
	√

	Signature:
	MBIDRLON BRLSEREMS 32050 (Visits)
	

	
	MBIDRLON BRLSE 32010 (Admin)
	

	
	MBIDRLON BRLSE 32030 (At Homes)
	


PLEASE COMPLETE THE FOLLOWING IN BLOCK LETTERS

	TITLE
	(Professor, Dr, Mr, Mrs, Miss, etc.)

	NAME
	


	ADDRESS
	

	POSTCODE
	

	EMAIL ADDRESS
	


I wish to claim the following expenses incurred by me in connection with:

	EVENT 
	

	DATE
	


Please attach all receipts.

	Fare: 
Rail / Air / Coach  (please delete)
	

	From: 
	To: 
	

	Use of car 
	
	miles
	@ 45p per mile
	

	From: 
	To:  
	

	Other expenses (please specify): 
	

	
	

	LESS Payments received from unbooked attendees in cash
	

	Total
	


For direct bank transfer please complete your details below.

(Incomplete details will delay reimbursement of the expenses claim.)

	Bank name:  
	

	Account name:
	

	Bank address 
	

	Sort code:
	
	Account no.
	


	If you prefer to be paid by cheque, please tick here:……………
	


(Please note that cheque payments take longer.)

	SIGNED
	
	DATE
	


Please send completed form with scanned receipts [other than parking and Oyster fares] by email to:

rems@hardknott.org
Or by Royal Mail Letterpost to:

MC Black, Esq., “Hardknott”, 25, Chadwell, Ware, Hertfordshire. SG12 9JY

