Institute of Physics – London & South East Branch – Retired Members Section

<Event Title>

on <Day of week> <Day> <Month> <Year>


[image: image1]
This visit has been organised by <Organiser’s name>.

Description <Description of visit>

Where and when to meet  <Details>

Getting there <By car and/or public transport as appropriate>

Lunch <Lunch arrangements>

Timetable <Timetable>

Size of party <Maximum (and minimum, if required) size of party>

Cost <Cost>

Contacts <Organiser’s home and mobile phone numbers>

Late arrivals <Directions and/or who to contact>

(Comments. Please replace the word or words within the angle brackets and the brackets themselves with the appropriate information, but leave the bold paragraph titles. Please do not change the format of the header. The 10 paragraphs below the header are a reminder of what is required in the body of the flyer. Apart from the organiser’s name and description, the other details can be in any order. The margins have been set to narrow, but can be made even narrower if necessary to fit the flyer on one or two pages. The font size is 12 points. A smaller point size will be harder for some of us to read.)

